Guide For Resubmitting Activity Registrations in “Requires Modifications”

1. If you have submitted an Activity Registration and the submission looks like the one
below, you will need to fully resubmit your form to continue along with your
registration.

Activity Registration Fall 2021

2. If the modifications that are required are to the “Page 0” the first thing you are going to
want to do is to go to the group that you created the event under. Once you are at your
group dashboard you are going to want to click on the “Events” option.

3. After going into the event and making the required changes you can hit “Save” or
“Create Event” which will bring you to the form that was submitted originally with the
event. From here you are just going to want to go through the form and submit it again.

4. If you do not need to make any changes to the “Page 0” then the first step in the
process is to go back to your homepage, open up the left-hand menu, click on the menu
option “My Activity Menu” and underneath that option you will click on “My
Surveys/Forms”.
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5. Once you have clicked on the “My Surveys/Forms” you will be taken to a page where
you can view all the submissions you have made for any of the forms in CCC. To
resubmit your “Activity Registration” you are going to need to find/click on the one you
want to resubmit.
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6. By clicking on your specific form submission, you will be taken to a page where you
will see your previous from submission answers. Once you have made the changes
that spurred the “Requires Modification” status to begin with you will just need to
make sure you hit the “Resubmit” button in the bottom right-hand corner. Once you
click “Resubmit” your submission will automatically include any of the workflow
steps necessary and you should be all set to continue through the process.

by: Nandita hi (¢ @u.rochester.edu) on Sep 12, 2021 8:24 PM (last edited on Sep 22, 2021 8:33 AM)

3 Event Details

2 Vocal Point Fall Show 2021 @ sat Nov 13,2021 9 Private Location (rsvp to display) ¥
In-Person Event 8PN - 107
Vocal Point All-Female A cappella’s first in-person show since 2019! Join us
for an eventful nigh... Read More
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Before completing this form please complete your EMS Reservations.

Organization Details:

What is your organization type? * @) Undergraduate College Student Organization
Fraternity/Sorority

Department - WCSA
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