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Learning Objectives

Participants will be able to…

 Describe Blackboard course shell components

 Manage the Course Menu area

 Use the Course Management menu

 Build in a Content Area

 Describe Assessment and Activity tools

 Communicate with Students

 Make the Course Available to Students

 View the Course as a Student



BLACKBOARD TERMINOLOGY

AND NAVIGATION



Left Hand Menu

Access Various areas of 

Blackboard from the Left Hand 

menu

Courses



All courses 

appear here

Organized 

by Terms

Most recent 

terms on top



Blackboard Course Shell

Courses by term

Course ID



Available to Students? 

NO

Yes



Left Hand Menu

Menu items

Item menu options

Hidden from Students

Empty



Rearrange

Drag and Drop



Add New Items

Content Area – New Space for Content

Tool Link - Link to a Bb Tool

Web Link – Link to External web

Subheader / Divider



My Grades



COURSE MANAGEMENT



Course Management

Instructor menu

Course Tools

Grade Center

Users and Groups

Customization

Packages and Utilities



Course Tools

 Direct Access to 

Blackboard tools



Grade Center

 Needs Grading –

Anything in need of a 

grade

 Full Grade Center

 Assignments – only

 Tests - only



Grade Center

Columns for graded assignments



Users and Groups

 Users – See and enroll 

users

 Note – All registered 

students are automatically 

enrolled

 Groups – Create and 

manage groups



Customization

 Properties – Change Course 

Name, Make Course 

Available

 Teaching Style – Course 

Entry Page, Menu/Text 

Colors, Icons

 Tool Availability – turn on 

Tools



Packages and Utilities

 Course Copy – Copy from this 

course into another.

 Export – Create a course 

package 

 Archive – Create an archive, 

including enrollments

 Import Package – Import from 

another course package.



CONTENT AREA



Build Content menu

 Folders

 “Items”



Items are Content



Create Item



Item Information

Provide Text here



Text Box Options

Text Styles

Bold, Italic, Underline, Strikethrough

Heading Styles

Font and Font Size



Text Box Options

Text Color

Use sparingly!



Text Box Options

Bullet/Numbered Lists



Text Box Options

Alignment

Left, Center, Right, Full



Text Box Options

Superscript, Subscript



Text Box Options

Remove Formatting

Use to remove fonts, styles 

when copying from web 

pages, Word documents, etc.



Text Box Options

Make / Remove Links

Highlight text first



Text Box Options

Add Image

Browse computer 

to find image file

Add alternate text!



Text Box Options

Add Attachment within Text

Browse computer 

to find file.



Text Box Options

Table



Text Box Options

HTML Editor

Useful for pasting in 

embed codes!



Text Box Options

Equation Editor



Attachments

Find Files on your 

Computer to upload and 

attach to this Item



Availability

Allow students to see

Set date range

If desired



Folders Organize Content



Create Folder



Folder Available

Allow students to see

Set date range

If desired



ASSESSMENT TOOLS



Assessments
 Test

 Assignment



BLACKBOARD “TOOLS”



Discussion Board

Discussion 

“threads”



Journal or Blog



Wiki



Groups



External Tools

 Zoom

 Voicethread

 Panopto Video Link

 Panopto Course Tool Application

 Panopto Video Quiz

 Qwickly  Attendance

 Yellowdig Engage



COMMUNICATE WITH 

STUDENTS



Announcement



*make sure you are in edit mode

Create Announcement



Write Announcement

Type message here



MAKE THE COURSE 

AVAILABLE



Within Course

Course Management

Customization

Properties

From a Content Area

Click LOCK



From Courses Page



PREVIEW AS STUDENT



View as Student

 Edit Mode is OFF



Act as Student

 Student Preview



Exit Student Preview

 Delete User and all 

Data

 Keep User and all 

Data



THANK YOU

QUESTIONS?



More Workshops
http://rochester.edu/online-learning/index.html



http://rochester.edu/online-learning/index.html

