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Learning Objectives

Participants will be able to…

 Copy individual items from one course to another

 Copy tests/surveys from one course to another

 Use the Course Copy function to copy some/all 

parts of a course from one to another

 Connect a new course to an old Panopto folder

 Reconnect tool links in their new course



COPY INDIVIDUAL ITEMS



Use When…

 You have a small amount of material to 

copy

 You want things in different locations in the 

new course

 You are NOT copying

 Tests, Assessments, Discussions

 Other Bb tools



Choose Copy from Item Menu



Select the Course to Copy INTO



Choose the Folder to Copy INTO



Select Attachment Option



Items with Limited or No Copy

Item can only be 

copied within 

SAME course

Item cannot be 

copied at all



COPY TEST/SURVEYS



Course Management Menu

Course Tools



Export to Local Computer



Find Downloaded File



Import Test into New Course



Browse for File



Upload and Import



COURSE COPY FUNCTION



Course Management Menu

Packages and Utilities

NOTE: Start in the OLD Course



NOTE: Find the NEW Course



Choose Course to Copy INTO



Choose What to Copy

Do NOT copy 

Availability

This needs to 

be checked 

to copy TestsRecommend –

Select All and 

use Default 

choices, except 

Announcement



Remove 

some of 

these if 

you don’t 

want 

them 

copied

Uncheck this 

if you want to 

start fresh



Choose File Attachments



Enrollments

Do Not Choose!

This will move the STUDENTS!



Wait for Email!

 New copied information will appear at the 

bottom of the left hand menu

 Some information may be merged in 

existing menus



CONNECTING PANOPTO



OPTION 1: ADD FOLDER TO 

THIS COURSE



Access Panopo Tool



Panopto Folder View



Find and Add Folder to Selected



Important Information

 Multiple folders in same course shows a 

different view of Panopto



Multiple Panopto Folders



Jump to Panopto



All Panopto Functionality



Important Information

 Do not re-use Zoom recordings where 

students from previous terms can be seen.

 This is a violation of FERPA



Hide Recordings

Note: This will also 

hide them from the 

students in original 

term



OPTION 2: MAKE COPIES OF 

VIDEOS 



Copy Videos to Reuse



Move to New Course Folder



Rename in new course folder



Important Information

 This method does require that the links be 

recreated in the course. 

 Delete existing and recreate using the Panopto

Video link tool or embedding

 This method allows you to copy only the 

videos you need ie. self-recorded videos

 Leave zoom class recordings with student 

info alone.



RECONNECT OTHER TOOLS



External Tools Reconnect

 Zoom Meeting 

Manager

 Qwickly Attendance

 Voicethread

 Yellowdig

 Perusall

 Padlet

 Piazza

 Gradescope

 GoReact

 Other School Specific 

Tools



Voicethread Specifics

 Every link needs to be reconnected

 If using individual VT, be sure to make a 

new copy without previous students 

comments



Reinitialize the Link



Choose the VT



Make a copy



Rename and Include MY 

comments only



Share New VT



Voicethread Specifics

 Every link needs to be reconnected

 If using assignment builder, just need to 

click the links and walk through the steps to 

Publish



Yellowdig Specifics

 You can copy settings from an old 

community upon initial connection

 If you have multiple links, be sure to change 

ALL of them to the new link in THIS 

course



Copy Settings



Perusall Specifics

 Initialize a new course instance

 Copy from another Course



Padlet Specifics

 Create a new / clean Padlet without student 

comments and update the Custom 

Parameters to match the new Padlet.



HELPFUL TIPS



Other Tips

 If you copy Announcements, you will need 

to delete old ones individually!

 If copying from anytime since Fall 2020 

(where we used the new template)

 delete Learning Modules in new course before 

Copy or Import.



Delete Learning Modules 

Content Area



Clean-Up

 Review your left hand menu and remove 

duplicate items

 Rearrange left hand items as appropriate 

after a copy/import

 Check discussion boards for leftover student 

posts and delete

 Convert anonymous posts to your account



Review Left Hand Menu

Delete Duplicates

Rearrange as Needed



Look for Merged  Content

 I did not remove the 

Course Home Page 

before copy. Content 

is both from the 

template and the 

copied course.



Delete Student Discussion Posts



Delete Student Discussion Posts



Change Anonymous Posts



THANK YOU

QUESTIONS?



More Workshops
http://rochester.edu/online-learning/index.html

http://rochester.edu/online-learning/index.html


Video Tutorials

 http://rochester.edu/online-

learning/disruption/index.html

http://rochester.edu/online-learning/disruption/index.html

