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Learning Objectives

Participants will be able to…

 Create a Blackboard Test

 Describe the Question Types

 Explain the Test Settings



Tests / Quizzes

 Student completes 

online quiz or test

 Many question types 

can be auto-graded



CREATE THE TEST



Adding a Test

 From within a 

content area in 

Blackboard

 Choose Assessments

 Choose Test



Create a New Test

-or-

Add an Existing Test



Test Name

Test Description 

and Instructions

Display when 

student clicks the 

Begin button



CREATE QUESTIONS



Question Types

 Many of these can be 

auto-graded



Multiple Choice Question



Multiple Choice Options



Answer List



Feedback to Learner

Every auto-graded 

question type will 

have option of 

adding feedback



Example Multiple Choice



Similar to Multiple Choice

 Multiple Answer

 True False

 Either Or



Essay and Short Answer



Sample Answer / Rubric



Example Essay



File Response



Example File Response



Fill in the Blank

I only have to _______ my head 

above water one more week.



Expected Answer

Auto-graded!



Example Fill in the Blank



Fill in Multiple Blanks

Four [a] and [b] years ago is the 

beginning of the Gettysburg Address.



Expected Answers

Auto-graded!



Example Multiple Blanks



Matching



Provide Pairs



Ordering of Answers

Auto-graded!



Example Matching



Ordering Questions



List of Items



Arrange Answer List

Auto-graded!



Example Ordering



Jumbled Answer

Single water molecules are held together by [a] bonds and multiple 

water molecules are held together by [b] bonds. The kind of bond where 

atoms are sharing electrons , but not sharing theme equally is [c].



Possible Choices

You can have 

more choices 

than spaces!



Correct Answers

Auto-graded!



Example Jumbled Sentence



Calculated Formula

If a small glass can hold [x] ounces of water and a large glass can 

hold [y] ounces of water, what is the total number of ounces in 4 

large and 3 small glasses?



Formula



Variables



Answer Sets to Review

Auto-graded!



Example Calculated



Calculated Numeric

If the average human body temperature under normal conditions 

ranges between 38.5 and 37.5 degrees Celsius, what is the 

average human body temperature in degrees Fahrenheit?



Correct Answer

Auto-graded!



Example Numeric



Hot Spot

Question text here about image



Upload Image

Make sure image is correct resolution 

so that it will appear in the test nicely!



Select Correct Area of Image

Drag mouse over 

image area that is 

correct!



Example Hot Spot



REVIEW THE TEST



Test Canvas



Test Information



Question Information

Points



Points Review 

Update Multiple Questions



DEPLOY THE TEST



Add an Existing Test



Provide Name – this is 

the link students will 

click to start the test

Provide Instructions



Available to students

Number of attempts



Timer – starts when 

student begins test

Automatically submit 

when timer ends?

Display availability



Due Date – submissions 

after due date will be 

marked LATE

Late submissions 

require instructor to 

grade
Can students start test late?



Graded – counts in 

calculations

Ungraded - Score 

hidden from Instructor



Feedback provided

And when



Test Presentation 

options

All questions at once

One at a time

Random order



Exceptions for certain 

students

By Name or Group

Exceptions



Choose Who Needs Exceptions



What Exceptions



COPY TESTS TO OTHER 

COURSES



Export a Test/Pool

From the course where the test/pool resides



Export to Local Computer

Creates a downloaded ZIP file



Import a Test/Pool

In the course where you want to copy the test



Import the ZIP file



Alternate solutions

 Gradescope – contact ASE IT

 Examsoft – contact SON IT



Proctoring Solutions

 Paid Services

 Do It Yourself

 Zoom monitoring



THANK YOU

QUESTIONS?



More Workshops
http://rochester.edu/online-learning/index.html



http://rochester.edu/online-learning/index.html


Video Tutorials

 http://rochester.edu/online-

learning/disruption/index.html

http://rochester.edu/online-learning/disruption/index.html

