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Learning Objectives

Participants will be able to…

 Describe Best Practices for Security within a Class 

Session

 Use Interactivity Options in Zoom

 Chat and Reactions 

 Annotation and/or Whiteboard 

 Breakout Rooms

 Polling

 Provide a Recording to Students



Before We Start

 Keep Zoom up to date

 Remind students to stay up to date



Avoid Zoom-bombing

 Only share your 

Zoom link in your 

Blackboard course

 Know how to 

Remove a 

Participant

http://rochester.edu/online-learning/disruption/privacy-in-zoom.pdf

http://rochester.edu/online-learning/disruption/privacy-in-zoom.pdf


Understand Security Options

All video, audio, in-meeting chat, 

annotation, screen sharing, and 

recording during that time will stop, 

and Breakout Rooms will end.



Understand Security Options

Change settings during the meeting for 

what participants can and cannot do.



Understand Security Options

Control who can enter the meeting



OTHER THINGS YOU CAN DO 

DURING THE MEETING

Additional Tips



Disable Attendee/Participant 

Annotation



Manage Chat Communication



Using a Waiting Room



Move Participant to Waiting 

Room



THINGS YOU CAN DO BEFORE 

THE MEETING

Additional Tips



In Web Site

 http://Rochester.zoom.us

 http://urmc.zoom.us

 Meeting already scheduled

 Find your meeting and edit it to see the options.

 Use when scheduling any new meetings.

http://rochester.zoom.us/
http://urmc.zoom.us/


Security to Join



Participants Video Off



Disable Join Before Host



Mute participants when joining



ACCESSIBILITY FEATURE



Closed Captions

Live Transcription

This feature is only available in the NetID Zoom account



Turn on Auto-Transcription



USING CHAT

In-class interactivity



Managing Chat



Chat Options

Allow students 

to see the public 

chat

Turn off private 

messaging if 

you like



Managing Chat

Encourage students to 

ask and answer questions 

here

In a large course, have a 

second person to 

moderate

(Teaching Assistant)



FEEDBACK AND REACTIONS

In-class interactivity



Non-Verbal Feedback

https://rochester.zoom.us



Reactions

Encourage Students to use 

Reactions throughout your lecture



USE ANNOTATION

In-class interactivity



Annotation Tools

Design an activity where students collectively 

draw or write on the whiteboard or on your slides

Can type Text or use Draw



Annotation Tools – Student View



What are some of the benefits of 

each mode of instruction?
Synchronous Asynchronous



Share the Whiteboard



Add Pages to the Whiteboard



Save the Annotated Screen



USING BREAKOUT ROOMS

In-class interactivity



Breakout Rooms

Note: Only the meeting host can 

open/close/manage breakout 

rooms

Design activities for students to work and talk in smaller 

groups



Students Request Help



Send a Message to All



Creating Breakout Rooms

Options during Breakout Rooms

• Turn off your audio and video 

• Pause Recording

Breakout 

rooms can be 

created three 

ways…

Choose one



Automatic Breakout Rooms

Zoom will pre-assign 

students into rooms.

You can move them if 

desired

Great for spontaneous 

activities.



Let’s Try!

 Take 2 minutes to introduce yourselves to 

each other!

 Be sure to turn on your cameras and 

microphones!



Manual Breakout Rooms

You will need to assign 

students into rooms.

Great for deliberate 

group activities.



Choice of Breakout Rooms

You create rooms –

provide names.

Students choose which 

room to join.

Great for choice 

activities



Let’s Try!

 Choose A if you are in Arts Sciences and 

Engineering

 Choose B if you are in any other school

What challenges do you see in using these 

tools in class?



Closing Breakout Rooms



USE POLLING

In-class interactivity



Make Sure Polling is ON

https://rochester.zoom.us



Add Questions to your Meeting

https://rochester.zoom.us

Note: Only the meeting owner can 

add/edit polling questions to a 

meeting.  A host/co-host can run an 

existing poll.



Create Individual Poll Questions



Polling – During Meeting



Choose Question and Launch



Let’s Take a Poll…



USE PADLET

In-class interactivity



Padlet is…

 Bulletin Board

 Collaborative Space

 Multimedia-friendly

 University Accounts

Unlimited Padlets

Ability to connect through LMS

 Faculty can request accounts



Padlet Templates



Let’s Try

 Click the link in the Chat 

 Create a Post to answer the question..

How will you use these interactive features in 

YOUR next Zoom session?







RECORDING YOUR SESSION



Start the recording 

Record Sessions for Playback

Note: Only a meeting host or co-host 

can record, or assign others to record.



How to Pause/Stop Recording

 Use Pause to temporarily suspend recording

 When you are done, click Stop recording 

button. 



SHARING YOUR RECORDING



End the Meeting

 For Recordings:

 When you End the Meeting,  Zoom will 

create an mp4 file on your computer.







*rename the video file on your computer before uploading

File Created After Conversion



Storing your Recording

 Classes – Panopto within your Blackboard 

Course folder

 Meetings – Box folder



THANK YOU

QUESTIONS?



More Workshops
http://rochester.edu/online-learning/index.html



http://rochester.edu/online-learning/index.html


Video Tutorials

 http://rochester.edu/online-

learning/disruption/index.html

http://rochester.edu/online-learning/disruption/index.html

