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Learning Objectives
Participants will be able to...

= Communicate more effectively with their course
participants

= Add content in multiple courses at the same time
= Check external links quickly

= Take attendance in a variety of ways

= View Attendance records
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i  Qwickly Course Tools

m Institution Page

R Lisa Brown

@ Activity Stream

| ocated 1n Tools menu

E Tools
Courses

Blackboard Tools

‘?f Organizations
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ent Collection Portfolios Application Aut horization Qwickly Course Tools

https://tech.rochester.edu/qwickly-coursetools/
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Course Tool Options

Course Tools

Create

Create Content

= Content

Send Emaill
Post Announcement

(& Change Dates CheCk LinkS %
& Check Links Change Dates

Select a tool in the lefthand menu to manage your course
communication and content.
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MULTI-COURSE
COMMUNICATION
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Send Email to Multiple Courses

Course Tools

Send Email @
Create
[ Content Search.. Send To: @ Everyone (O Specific Roles
Send w P .
' D Select All [serttL | D Send myself a copy of this email for every course

S NN

—oupjec )

10 Announcement

=0 Email

File Edit Insert Format
Update

Qwickly Test Course 1 o 2 B I
Qwickly.Test.1

i
(11
%

(& Change Dates

QWICKLY
<@ Check Links

Text Contents

Qwickly Test Course 2
QwicklyTest.2

Using Quantitative Data Analysis
¥ 3rE ed|

L)
ED522.1 SPRINGZ023WSE

SORIMEINTNNCE
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Post Announcement to Multi
cCourses

Course Tools Send Announcement ©

Subject/ Title ]

L
Select all |
S File Edit Insert Format
' Announcement e T
¢ B I EE=EZE E 2 &

Email

Practicum in Online Teaching
(EDF488.1.5PRING2023WSE)

Update w

(&% Change Dates

Text Contents

=@ Check Links

Qwickly Test Courze 1

Qwickly. Test.1

Qwickly Test Course 2 £
Owrickly Test.2 Display after: | al)
mm/dd/yyyy O | | 11:59 PM @
Using Quantitative Data Analysis Sofiware Display until: (optiorar)
(1 credit) (ED528.1.SPRING2023WSE)
: el

Using Quantitative Data Analysis Software
{1 _meadisi (CNE20 9 CODINGIATTMEC)




CONTENT MANAGEMENT
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Post the Same Content to
Multiple Courses

Course Tools H Create Content ©

Search o )
Organization Review

Select All

' Announcement

Email

File Edit Insert Format

(EDF488.1.5PRING2023WSE)

Update w

B I = =T =

[}
il
il
B

(@ Change Dates

<@ Check Links

Qwickly Test Cour

Cwickly Tast.2

Using Quantitative Data Analysia Softwarg]
{1 credit) (ED528.1.SPRINGZ0Z3WSE)

Attachments (Opticnal)

&, Choose Fil H




Add File Online
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Add Web Link

Organization Review
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Timeline

® O

Content Timeline Organization

Timeline [Jgtional)

Set content availability below. If you'd like to skip this step, click "Next

All Couraes Per Course

Display after

[ mmiddiyyyy 0] [11:59 Pm ® |

Display until:

|§ mm/dd/yyyy O | | 11:50 PM 0 ‘
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Where 1n Course
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Submit

Content

Owickly Test Course 1

Conmtent Area: nformation

Display aftar:

Display until:
Owickly Test Course 2
Content Area: nformation

Diaplay aftar:

Display until:

® @ O

Timeline Organization Review

Is the following information comrect?
Title:  test
URL:  http:/ftech.rochester.edu
Attachmentis): Mone
Contert Type:  ExternalUr
Display after:

Display wntil:
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CHANGE DATES
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Change Dates

Course Tools g Change Dates

Search

® Online Teaching and Learning -

Update FALL2022WSE

(& Change Dates =

<@ Check Link
ek Links Online Teaching and Learning

(EDE484.1.5PRING2023WSE)

Practicum in Online Teaching -
FALL2022WSE

Practicum in Online Teaching
{EDF438.1 SPRING2023WSE)

Mwiclehy Tast Conr 1
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Due Date Management

Change Dates

Title W Due Time W
Search
Weekly Reflective Journal ® |
Assignment Typ= .
Yellowdig Engage @ |
Assignment Typ= o
@  Online Teaching and Learning -
- FALLZ0OZZWSE M2 - Discussion @ |
EDESa4 1. RALLID2ZWSEE Assignment Type o
WT3: About Community of Inquiry @ |
Aszipnment Type g
Online Teaching and Learning
(EDE424.1.5PRINGZ023WSE)
o o M3 - Discussion 1
DE4 RINE2023WSEE @ |
Assignment Type g
SERINGIOIIWS =
VT4 - Ten Core Principles @ |
Practicum in Online Teaching - Aszignment Typ= d
FALLZOZZWSE
FLEE 1. FALLIIZWSE M4: Submit 1 Pr tati a0 P ]
Submit your Presentation 430 P ® |
Aszipnment Type o
M4 - Discussi y
Practicum in Online Teaching seussian ® |
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CHECK LINKS
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Check Links

Course Tools : Check Links

Search...

i Announcement

Email

Online Teaching and Learning -
FALL2022WSE

Update w

(® Change Dates

<= Check Link
G eck Links Online Teaching and Learning

(EDE484.1.5PRING2023WSE)

T

RINGIDZ2EWSE

Practicum in Online Teaching -
FALLZOZ2WSE
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Review and Update Links

Check Links

Search

Online Teaching and Learning -
FALLZO22WSE

Online Teaching and Learning
(EDE424.1.SPRING2023WSE)

Online Teaching and Learning - FALL2022WSE

Status W Title W

External URL W

Course Evaluations

Academic Policies by Schosol

Textbook Online

Textbaok

® ® 00
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htips:/frochester aefis.net

http:/frechester. edu/blackboard/supporifacademic_polic

es ht

al.prequest.com/lib/rochester/de

https://ebo
tion?doclD=3544996

htrps:/iebo
tion?pg-origsit




Edit the Link Here

Refresh Links Check Links
@ URWeb Site http://www.rochester.edu
£ URWeb Site - bad link http://www.rocheter.edu

www.gwickly.tools says

Edit external link:

http:/f'www.rocheter.edu

#82, UNIVERSITY ROCHESTER




Checks Web Links

Content
Build Content Assessments Tools Partne
Create New Page
Content
[tem Content Folder
File Module Page
Build Content Assessments Tools Partner Content
Elank Page
Image
Web Link Mashups
Flickr Photo '@ UR Web Site
Learning Module
YouTube Video

| e==nn Plan

A% URWebSite - bad link
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ATTENDANCE TAKING
SETUP

https://tech.rochester.edu/qwickly-attendance/
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Make Qwickly Available
(If not already)

Customization

Enrollment Options

Guest and Observer Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability

Purchase Course Materials
Qwickly Attendance
Qwickly Artendance Tool
Recordine Creation /]

Click Submit to finish. Click Cancel to quit. Cancel
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Add the Qwickly Attendance
Tool

Tr

Partner Content

Joumnals

Wikis

Groups

Tools Area

Echo Tool
MNoteflight tool
Achievements
Authenticated User Link
GoReact

Panopto Video Link
Basic LTl Tool

oldEcho360-DoMotUse

More Tools

Ol UNIVERSITY*ROCHESTER

Announcements
Blackboard Help
Calendar
Contacts
Content Market Toaols
Echo Center
Echo360

Email

Glossary
Gradescope
LibGuides

LibGuidesBasic-DoMNotUse

Panopto Course Tool
Application

Piazza

Proctorl

Purchase Course Materials
Qwickly Attendance Tool

Research and Adopt Course
Materials

Roster
Tasks

LIEMC OneMote Class
Motebook

Zoom Meeting Manager

old Zoom Meeting




LINK INFORMATION

Link Mame

[ Take Attendance ]

Color of Name

B Black

Link
Tool: Qwickly Attendance Tool

Text
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).

B I Y & Paragraph v Arial v | 10pt v = v = v A v #f v e
. O B Q 9@ 0 ==== S = % &9 9% —+H %o

T2 Qe N BvE BE BEHBHBE BERBRD T 6 ©0
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OPTIONS

Available
@. Yes (:) Mo

Track Number of Views

OYES @ Mo

Date Restrictions

[[] Display After

o

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[[] Display Until @

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Click Submit to proceed. Cancel

189l UNIVERSITY*ROCHESTER




Course Home

Build Content Assessments Tools Partner Content
r@ Take Attendance
x
=
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Add on the Left Hand Menu

Add Tool Link
. . Name;
Add Menu ltem (Click to see options) Add Tool Link
Module Page Type: AEFIS tools v
MName:
Blank Page [] Available to User: Glossary . Check In Attendance
_ Gradescope Type: Qwickly Attendance Tool v
Tool Link Groups — .
Web Link Pt Available to Users
Groups LibGuid
Course Link poides
Tools LibGuidesBasic-DoNotUse (BT Eifimit
Help My Grades —
Noteflight

Attendance

Divider

Panopto Course Tool Application
Announcements ERSEvEE

Proctorl

Purchase Course Materials

o INE TR L EL e Qwickly Attendance Toal

Research and Adopt Course Materials
Control Panel [F-Fewm

Content CollectiorilEELE

Tools Area M
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SETUP ATTENDANCE
SETTINGS

UNIVERSITY* ROCHESTER
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Set up Attendance

OWICKLY ATTENDANCE

Begin Set-Up

AUTOMATIC GRADING CREATE CUSTOM STATUSES SEND ABSENCE EMAIL
Keep grades up to date all semester Your experience tailored beyond present Automatically notify students when they
long. and absent. are marked absent.
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ettings

Settings

Preferences Attendance Statuses Automatic Emails Grading

2, Attendance >

User Sorting

Select the sort order to display users in this course. Names will be in ascending order of the selected field.

~7 Course Report

' Last Name

T3] Records O First Name

! Username

View Preferences

View preferences for Attendance:

|:| Show total absences on take attendance screen

View preferences for Records:
[ | Round grades to nearest whole number

[ | show Unavailable and Disabled students in record

Save
Settings
W




Settings - Preferences

Settings

Preferences Attendance Statuses Automatic Emai

User Sorting

Select the sort order to display users in this course. Names will be in ascending order of the selected field.

) Last Name
) First Name

' Username

View Preferences

View preferences for Attendance:

|:| Show total absences on take attendance screen

View preferences for Records:
|:| Round grades to nearest whole number

|:| Show Unavailable and Disabled students in record
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Student Grouping

Select the method that students are organized for this course.

@ Single List

All students are grouped together in one list.

_ By Course Groups By Course SeCtlon
Students are grouped by the groups they belong to FO r M e rg ed CO u rses

Check In

If you opt to use student check in, choose which authenticator you'd like to use, if any, and how long you want the check in period to be open. You can manually end check in at
any time.

Check in timer: |g ~ minutes (0 is no timer)

@® No PIN or QR Code Reguired

) Require QR Code (If selected, students must check in with Qwickly Attendance App)

New QR Code for Mobile App

) Require PIN

UNIVERSITY* ROCHESTER




Schedule Sessions

Schedule sessions in advance to easily see the progression of attendance throughout the semester.

fE e ]

Add Scheduled Session X

Start Date

[YYYY/MM/DD |

End Date

[YYY¥Y/MM/DD |

Repeats on
Monday Tuesday Wednesday Thursday

Friday Saturday Sunday

@0l UNIVERSITY*ROCHESTER




Settings - Status

Settings

Preferences Attendance Statuses Automatic Emails

Attendance Statuses

System Statuses

System Attendance Statuses are built in statuses you can use to take attendance. You can not modify system statuses.

Mame Points Absence Color
Present 100% 0%

Absent 0% 100%
Excused N/A Nf/A

@

Customn Course Statuses

If you would like to use custom attendance statuses, you may add them here or modify existing statuses.
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Settings - Emaill

Settings

Preferences Attendance Statuses Automatic Emails

Automatic Emails

Choose whether or not to send an email to students when they have been marked as absent.

) Send email on absence

@ Do not send email on absence
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Settings — Grading Options

Settings

Preferences Attendance Statuses Automatic Emails Grading

Grading

Choose which grading method you'd like to use to create a column in your LMS gradebook. If you do not want to use grading, leave these empty.

I:I Session Based Grading Column

Use this if you want to award points for attending a session.

|:| Absence Based Grading Column

Use this if you want to award or subtract points per absence. Any criteria entered here will be reflected in the LMS gradebook, not in Qwickly’s attendance records

UNIVERSITY* ROCHESTER




Session Based Grading Column

lUse this if you want to award points for attending a session.

@ Total Points

lUse total points to define a total number of points that attendance wi

be worth.
For example, if Total Points is defined as 100, a student with 2 Presents and 2 Absents in the course will have earned 50 points out of a possible 100

7 Paoints Per Session

Use points per session to define a total number of points earned for each recorded session

For example, if Points Per Session is defined as 5, a student will earn 5 points each time they are marked present. If a student has 2 Presents and 2 Absents in the course,
they will have earned 10 points out of a possible 20.

# y

Attendance

it

Column Mame:

Only change the name of the column
here, not in Blackboard

r w

Poimts: | 100.00

L.

't UNIVERSITY* ROCHESTER




Absence Based Grading Column

Use this if you want to award or subtract points per absence. Any criteria entered here will be reflected in the LMS gradebook, not in Qwickly's attendance records.

Column Name: | Absences |

Only change the name of the column
Total Column Points: |:'1|:0.n|: | here’ not |n Blackboard

Points Per Absence: |z1 |

Define a number of points for each absence. If you want to subtract points per absence, enter a negative number

Forgive Absences

If enabled, instructors will be able to define a number of absences a student is allowed fo receive before gradebook deductions begin. |
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Be Sure to...

Save

Settings
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ATTENDANCE TAKING
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Take Attendance Test Course 2023
Test Lisa 2023
Session Information v

Date and Time

2 Attendance v

Card Reader

Check In
@ Current Time

List ) Past Time

One By One Title:

Student Activity [Oﬂtlone ]

UNIVERSITY* ROCHESTER




List Attendance

List Search students

Mark all students as -

Submit Attendance
Absent Excused

-
g
(]
E]

T
=
m

Absent ‘ Excused |

Notes

Absent ‘ Excused |

T
g
(]
3

T
g
(]
3

Absent ‘ Excused |
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Check-In

Test Course 2023
Test Lizsa 2023

Take Attendance

Session Information

Check In

Starting student check in will allow students to check in on their own devices, but will prevent you from manually taking attendance. Click here to see an example.

» A PIN will be generated on the next screen that students will need to enter.
Title:

[O:utione ]

Location Context

Lecation Context enables students to be marked as "in-person” or "Remote” in addition to your usual attendance statuses.

Start Check In
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Check-in Running

Check in is currently running

Students can check in until check in period closes or is ended.

6329
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Student View

Check in is currently running.

Please enter the 4 digit code provided by your instructor to check in.

Check In

" UNIVERSITY* ROCHESTER




Card Reader

Session Information

Card Reader

Start a card reader session to take attendance with student |D card readers connected to one or more computers. Use multiple card readers for a session simultaneously by
visiting this same screen on another computer after starting the card reader session. Learn more here.

Title:

[ODtiDI"‘IE ]

Start Card Reader Session
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Running Card Reader

Session Information

Card Reader Session for Jan 23 is running.

Be sure the cursor is in the box below and have students use the card reader connected to the computer.

Students will currently be marked "Present”

Click the "Close Session” button when finished.

f multiple card readers are in use, closing the session on one computer will close the session on all computers.
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Student Activity

Activity Look Up

Student Activity mode searches the LMS for student activity between a specific date range. Click here to see how it works.

Choose a start and end date to begin.

Start Date: End Date:

[znzafm /01 ] [2023;01 /21 ]

Activity Categories

Choose a category below to search the LMS for corresponding activity. The lookup will attempt to identify activities that have
a start date, end date, posted date or due date that is within the selected date range.

Activity Lookup

Mo Course Login Discussion Contribution
r~ Mark students who haven't logged into I:‘ Mark students contributing to a graded
this course as Absent. discussion as Present.
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Choose Activities

Activity Categories

Choose a category below to search the LMS for corresponding activity. The lookup will attempt to identify activities that have
a start date, end date, posted date or due date that is within the selected date range.

Activity Lookup

O No Course Login Discussion Contribution
~ Mark students who haven't logged into 2o Mark students contributing to a graded
this course as Absent. discussion as Present.
Assignment Attempt Test Attemnpt
=L Mark students with an assignment o— Mark students with a test submissions
attempt as Present. as Present.
Journal Contribution Blog Contribution

Mark students contributing to a journal Mark students contributing to a blog as
as Present. Present.

Any Activity

Mark students contributing to any
activity as Present.

(3 43
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Mark all students as w

Excused

Submit Attendance

Present | Absent

Brown, Lisa

Excused

mitangerh Present | Abszent

Student, (None)

demo3 Present Absent m [Haven“t Logged into Course //]

Student, Demol11

demol1_test Present Absent m [Haven‘t Logged into Course /J
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VIEWING ATTENDANCE
RECORDS
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Attendance Records

Test Course 2023
Test Liza 2023

View: Records Totals

Attendance Record

Y5 Sync Grades
Points
! Absences

2.00

2, Attendance »

Search students
0.00

~" Course Report
2 Sessions  Page: 1/1

Jan 23
2.00

] Records
2.00

0.00 2.00

X
X
X
X

{3} Settings

X X X X X
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Update a Record

= Change

Record Details

Status

= Make a
note
(visible to
student or
not)

Mot visible to student

Record Created

Jam 23, 2023 at 07:31:44 PM

Visible to student

- Enter Comment Here
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Grade Center

Grade Information Bar

[l | LAST NAME

FIRST MAME

UNIVERSITY+ ROCHESTER

@ TOTAL

10000

0.00

Q.00

50.00

Q.00

Q.00

ATTEMDAMCE

100.00

0.00

.00

50.00

0.00

Q.00

HC
PLI



Student View

Attendance Record

Sezsion Title = Status =
Jam 23 Present
Jam 23 Present
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Course Report

{8 Unavailable Studenta Shown

g Attendance » I ~=rage stended [ Average Mot Aftended o [ Percent Attended
B0
a0

a0

Course Report

40
30

10

J Records
1]
Jan 23 Jan 23 Jan 23
{E‘} Settings . .
Last Name First Name » Student ID = Absence % Attended First Attended ~ Last Attended »
21312274 - 100.00 % January 23, 2023 January 23, 2023
3.00 - - -
demo11_test 3.00 - - -
2.00 33.33% January 23, 2023 January 23, 2023
3.00 - - -
3.00 - - -
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THANK YOU
QUESTIONS?
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