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Discussion PointsDiscussion Points

A. § 200.430 Compensation – Personal Services
 (OMB Circular A-21, Section J10)

B. Process
C. HRMS Effort Certification Exception Report
D. “No Change” Personnel Action Form
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200.430, (i) Standards for Documentation200.430, (i) Standards for Documentation
 Based on records that accurately reflect work 

performed
• Be supported by a system of internal controls
• Incorporated in official records
• Reasonably reflect the total activity 
• Federal and other activity treated on an integrated 

basis
• Salary distributed among activities and cost 

objectives
• Comply with accounting policies and practices and 

University’s written policy
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 System for establishing estimates produces
reasonable approximation of activity
performed

 Significant changes in work activity are
identified and recorded in a timely manner

 Internal controls include process to review
after-the-fact interim charges made to a
Federal award based on budget
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A-21, Section J10A-21, Section J10

 “At least annually a statement will be signed by 
the employee, principal investigator, or 
responsible official(s) using suitable means of 
verification that the work was performed, stating 
that salaries and wages charged to sponsored 
agreements as direct charges, and to residual, 
F&A cost or other categories are reasonable in 
relation to work performed.”
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No Change PAF ProcessNo Change PAF Process
Annual “No Change” PAF for Selected Employees

 Run Effort Certification Exception report in 
HRMS of employees without an effort/payroll 
allocation change in the prior 12 months

 For the employees on the report with at least one 
GR5 FAO account in the allocation, prepare a “no 
change” PAF

 Print, or process electronically, so the employee 
can sign the effort certification and submit to HR 
Service Center
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“Effort Only” PAF Process“Effort Only” PAF Process

Change Type: 
“Distribution”

Proposed Pay 
Distribution: 

same with new 
“Start Date”

Remarks: 
“Effort 

Certification 
Only”

The individual’s Effort Certification signature will be 
the only required signature.
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Questions?Questions?


