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200.430, (i) Standards for Documentation200.430, (i) Standards for Documentation

 Based on records that accurately reflect work 
performed, and must:
• Be supported by a system of internal controls

• Incorporated in official records

• Reasonably reflect the total activity 

• Federal and other activity treated on an integrated 
basis

• Salary distributed among activities and cost 
objectives

• Comply with accounting policies and practices 
including the University’s written policy
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 Budget estimates alone do not qualify as 
support for charges to Federal awards 
 System for establishing estimates produces 

reasonable approximation of activity performed

 Significant changes in work activity are identified 
and recorded in a timely manner

 Internal controls include process to review after-
the-fact interim charges made to a Federal award 
based on budget
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Effort Reporting PolicyEffort Reporting Policy

 Section X.E.1.
 Effort must be certified for faculty members, staff 

members and other individuals who have payroll—in 
whole or in part—charged directly to sponsored 
projects or who expend committed effort on a 
sponsored project, even if the effort is cost shared (i.e., 
no part of the individual’s payroll is charged to the 
project). 

 Effort certification must occur at least once every 
twelve months.
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Review Effort Certification StatusReview Effort Certification Status

 Effort Certifications and Necessary Effort 
Changes - in Anticipation of WD Payroll Go-Live

 MyURHR go live September 2024

 HRMS look back to September 2023

 Review effort distributions to determine whether a 
historical or prospective payroll change necessary
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Review Aging Effort ProcessReview Aging Effort Process
 Run Effort Certification Exception report

• Displays active employees with at least one distribution 
to a sponsored award without an effort/payroll 
allocation change in the prior 10 months

 For the employees on the report
 Review effort distributions to determine whether a 

historical or prospective payroll change necessary
 submit appropriate PAF to modify effort

 Or prepare a “no change” PAF

 Process and submit forms to Payroll or the HR 
Service Center
 including the employee’s effort certification signature
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“Effort Only” PAF Process“Effort Only” PAF Process

Change Type: 
“Distribution”

Proposed Pay 
Distribution: 

same with new 
“Start Date”

Remarks: 
“Effort 

Certification 
Only”

The individual’s Effort Certification signature will be 
the only required signature.

“No Change” PAF“No Change” PAF
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Continued Effort Review Continued Effort Review 

 Continue timely effort review

 Submit necessary HRMS payroll forms

 Use advance accounts, where appropriate

 Process PAFs through HRMS  

 Effort changes beginning after cutover must 
be processed in Workday Payroll
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ResourcesResources

• Office of University Audit effort monitoring 
guidelines
 http://www.rochester.edu/adminfinance/audit/OU

A_Guide_for_Auditing_Effort_Monitoring_PAF_
and_PCSR_processes_Final20110303.pdf

 University of Rochester Effort Reporting 
Policy
 https://www.rochester.edu/orpa/_assets/pdf/policy

_EffortReportingPolicy.pdf
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University of Rochester Human Resources

https://www.rochester.edu/human-resources/professional-success/myurhr/

Interact with myURHR Champions and Super Users

Watch for updates in newsletters & other communications 
(@Rochester, URMC This Week)

Stay tuned for training opportunities & go-live events

Email project team at myurhr@rochester.edu

myURHR Feedback Form: https://www.rochester.edu/human-
resources/professional-success/myurhr/feedback-form/

myURHR ResourcesmyURHR Resources

Questions ???Questions ???


