Student

How to create an 8-semester plan using the yoUR degree audit planning tool

1. Go to the Registrar’s main webpage (http://www.rochester.edu/registrar/)
and click on the Degree Audit link on the right hand side of the screen.
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2. Click on the “here” hyperlink at the end of the first sentence on the Degree
Audit webpage.

DEPARTMENTS - UNDERGRAD ~ GRADUATE ~ ADMISSIONS ~ OFFICES ~ STUDENT

Office of the University Registr

Degree Audit

RIS

Degree Audits are available online for students any

Questions

3. Sign into the U.Achieve Self Service portal with your NetID and password.


http://www.rochester.edu/registrar/
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Welcome to u.achieve® Self Service

Logout complete.

User Name

o |

Password

= |
£

4. Once you have logged into the system, select the Plans tab from the Menu
options at the top of the screen in order to enter the U.Direct Roadmap
webpage.

w Notifications Students v Roadmaps v Reports Security ~
Student: 123123123 Audits ~ @ Courses ~  Comments  TransferEvaluations  Exceptions Profilg

Request an Audit

+ Run Declared Programs:

School Degree Program Title

5. You will then be prompted to sign in AGAIN with your NetID and password.
Because you are using another part of the software to access Plans, it is
necessary to validate your login information by signing in again.

Welcome to u.direct

Please login to view roadmaps or create a plan

User Name

s )

Password

= ]
(=)
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6. Any plans that you have created will show on their My Plans tab. The first
plan that you create will default as their preferred plan. If you wish to look at
a plan, you can click on the link in the Edit Plan column. To create a plan,
click the Create a New Plan tab.

I

Student: / 123123123 Audits + Plans Courses + Ci Transfer

Manage 's Plans @ Comment

Program: No Declared Program Enter your cor]

the "Private® f
Catalog: Fall 2016 @ " Private
My Plans Create a New Plan Expand All / Cof
Preferred Action Updated User PDF
* [(select... ] Aug 22, 2016 estewara =2
* Indicates a pla ourBssociated roadmap
You must have the free Adobe Reader program installed on your computer to view the documents markq

Copyright @ 2015 CollegeSource, Inc. All Rights Resd

#

Student: ELAYNE STEWART /23104242 Audits ~ Plans C - Ci Evaluati Excepti

Manage ELAYNE STEWART's Plans @ Comment

Enter your comments fgj

Program: No Declared Program the "Private” field to cre|

Catalog: Fall 201&

My Plans Create a New Plan

Expand All / Collapse All

Preferred Edit Plan Action Updated User PDF

* MTH plan [ select... +| Aug 22, 2016 esteward =3

* Indicates a plan without associated roadmap
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7. You will now need to choose an intended major program from the list under
No Declared Program.

Student: ELAYNE STEWART / 23104242 Audits ~ Plans Courses ~ Comments

Manage ELAYNE STEWART's Plans @

Program: No Declared Program
Catalog: Fall 2016

My Plans Create a New Plan

dffective: Fall 2016

Plan Name:

Term: Spring (02) :
Year: 2016
i
Years To Graduation: 4 s
Add Plan

8. Click into the No Declared Program box in order to see all available options
within the School of Arts and Sciences (AS), as well as within the Hajim
School of Engineering (HSEAS).

Manage ELAYNE STEWART's Plans @

Program: Mo Declared Program
Catalog: Fall 2016

My Plans Create a New Plan

Choose a Degree Program Below Gancel
Expand All / Caollapse All

~ T3UROCH
w AS
CLST
AAS
AH
AMS
ANT
APM
ASL
ATH
BBC
ECE
BCD
BCS
BEB
~ BS
B.S. in Evolutionary Biology & Ecology

> BET

R R R R
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9. Clicking on an intended major from the dropdown list will move the program
into the Plan section.

Manage ELAYNE STEWART's Plans @

Program: No Declared Program
Catalog: Fall 2016

My Plans Create a New Plan

Choose a Degree Program Below Gancel
Expand All / Collapse All

w T3URCCH

» BCS
EB
~ B3
B.S. in Evolutionary Biology & Ecology
>

10. You will need to give the program a title (under Plan Name). Please be
specific in titling the plan for accuracy and easy identification. You will also
need to choose a start term and year. DUE TO CURRENT COMPLICATIONS
WITH THE SYSTEM, YOU WILL NEED TO CHOOSE SPRING 2017 AS YOUR
FIRST TERM, UNTIL OTHERWISE INSTRUCTED. Click on Add Plan in order to
start constructing an academic plan.

Manage ELAYNE STEWART's Plans @

Program: No Declared Program
Catalog: Fall 2016

My Plans Create a New Plan

Enter Plan Information Here:

B.S. in Evolutionary Biology & Ecology ective: Fall 2016

Plan Name: BEB with cluster plan

Add Plan

Term:

Year:

Years To Graduation: 4
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11. After clicking on the Add Plan button, the first step will be to add the two

“ ,»n

missing terms. Choose the “+” sign from the Plan column on the right hand
side. Add Fall 2016 and Fall 2017 to your plan.

Plan Builder
Step 1: Step 2: Step 3:
Click or tap a course to view more  Drag course into appropriate Term  Use the “check” Plan button to
detalls about that course. on your Plan. check your Plan against the audit
to ensure requirements are fulfilled
as needed.
Hide Help
Audit: BEBBS Plan: BEB with cluster plan 0 Hours
[+] 2 PDF % E H =
Program: B.S. in Evoluticnary Biology & Ecology ~ Thers are Term by Term Roadmaps Graduation Goal GPA: 0.000
Effective: Fall 2016 availabie for this program. Projected Cumulative GPA: 0.000
Expand All / Goliznse All R o Bolopy 22018, ¢ Expand All/ Gollapse Al
> Spring 2017 0 Hours W
*NOT ALL REQUIREMENTS IDENTIFIED BELOW HAVE BEEN MET *
> » Spring 2018 0 Hours w
> Fall 2018 0 Hours w
Evolutionary Biology & Ecology (BEB)
Natural Sciences > Spring 2019 0 Hours w
Class of 2017 and beyond
> E Biological Science Major GPA > Fall 2019 0 Hours 2
> Upper-level Writing Requirement > Spring 2020 0 Hours @
> Introductory Courses
> Laboratory Experience > Fall 2020 0 Hours El
> Advanced Courses > Fall 2021 0 Hours w
b4 Elective/Diversification
> Allied Field

B e T ——

Add Term W Add Term o

Term: | Fall : | Term: | Fall : |
Year:| 2016 = | Year:| 2017 = |

5
5
.
B

12. Scroll down to the bottom of the plan, and delete the Fall 2020 and Fall 2021
terms by clicking on the Garbage Can icon on the right hand side of the
screen.

P

> Fall 2020 0 Hours |

> Fall 2021 0 Hours ]
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13. Now that your plan is set for 4 years, you can now mapping out the course
schedule! You can plan in two ways: using the Degree Audit view to see which
courses are needed to complete a particular degree, or using the Roadmap
view (courses the department has recommended that students take in
certain semesters). The Roadmap version is generally easier to use.

Hide Help
Audit: BEBBS

L]

DrogTE

Program: B.S. in Evolutionary Biclogy & Ecology — availab :
Effective: Fall 2016 Ecology and Evolutionary Biology - 2015,2016,

Year Roadmap, Fall 2017
Expand All / Collapse All cology an

I,

d Evoluticnary Biology - 2017 and

14. After deciding on a view, you can see the courses needed to complete your
chosen major. You can also expand the text to see more information about
any course. Drag a course to the right hand side of the screen in order to
incorporate it into your plan.

Hide Help
Roadmap: Ecology and Evolutionary Biology - 2017 and beyond 129 Hours Plan: BEB with cluster plan 0 Hours
PDF o » » = POF % = BH ® v = +
Program: B.S. in Evolutionary Biology & Ecology ~ You can plan from Hmf degree Graduation Goal GPA: 0.000
Effective: Fall 2017 audit for tha prograr Projected Cumulative GPA: 0.000

B.5. in Evolutionary Biclogy & Ecology

Expand All / Collapse All Expand All / Collapse Al

v  Year1 35 Hours Fall 2016 0 Hours w
+~  Year1-Term 1 17 Hours Add Course
~  Choose an Intro. Biology Course 4 Hours » Spring 2017 0 Hours W
BIO11 Fall 2017 0 Hours w
PRIN OF BIOLOGY |
Add Course
BIO112 (4 Hours|
PERSPECTIVES IN BIOLOGY !
» Spring 2018 0 Hours W
~  Ghemistry 1 5 Hours > Fall 2018 0 Hours 8
CHM131 (5 Hours 5
CHIM CONCERTS, SYSTEMS, PRACTICE | > Spring 2019 0 Hours 2l
> Fall 2019 0 Hours w
~  Choose a Calculus Series 4 Hours
MTHI » Spring 2020 0 Hours W
CALCULUS |

MTH161 (4 Hours,

CALCULUS IA
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15. As you add courses to your plan, a green check mark will appear on the left
hand side of the screen.

g

Roadmap: Ecology and Evolutionary Biology - 2017 and beyond 116 Hours Plan: BME plan 2 13 Hours

PDF [+] » > ) PDF %

H ® v - +

Program: B.S. in Evolutionary Biology & Ecology ~ You can plan from the degree Graduation Goal GPA: 0.000

Effective: Fall 2017 B”:‘;"’”E’”’“”"g"’";_ . Projected Cumulative GPA: 0.000

Expand All / Collapse All n Evolutionary Blology & Ecology Expand All / Collapse All
v Year1 22 Hours + Fall 2016 13Hours # @

Add
v Year1-Term 1 4 Hours Course
Planned GPA: 0.000

> « Choose an Intro. Biology Course ok

> « Chemistry 1 0 Hours

CHM131 [+}
> « Choose a Calculus Series 0 Hours CHM CONCEFTS, SYSTEMS, PRACTIC

»  Primary Writing 4 Hours MT"‘?‘. LUS IA ¢

Moned T n 10 L,

16. Keep in mind that the recommended semesters for major course work are
only recommendations. If you would like to move particular courses into a
non-recommended semester, that is fine. Coursework that is needed to
complete pre-requisite requirements should be taken as early as possible in a
student’s academic career. If a student has AP, IB, or other transfer credit, it
might already by checked off as completed in his or her plan.

17. Once you have completed major requirements, you may then add any other
areas of interest to the plan. You can do so by clicking on the “+” sign, located
at the top of the Program side of the plan.

Plan Builder

Sho

Roadmap: Advanced Proficiency in Amerig

PDF @H >
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18. Clusters are located within the CLST dropdown list, while Minors are located
within the MINORS dropdown list.

Add Roadmap
Choose a roadmap: Select a different Roadmap to view the plan with to add a
miner, associated study, double major, etc. AE-M
co v AF-MINOR
[l African and African American Studies Minor, effective: Fall 2017, for 2 Years
v AL-MINOR
[ American Sign Language Minor, effective: Fall 2017, for 2 Years
AM-MINOR
v AN-MINOR
[l Anthropology Minor, effective: Fall 2017, for 2 Years
> AR-MINOR
> AS-MINOR
iyl > AT-MINOR
H1AH008 > BC-MINOR
e > BI-MINOR
> HiAHOTT > BT-MINOR
> Hi1AH012 > BU-MINOR
S, > CA-MINOR
i Advanced Proficiency in American Sign Language, effective: Fall 2017, for 2 Years > CC-MINOR
e > canon
> HIGLTO02
> H1GLT003

19. Once you have added an additional item to your plan, you can then drag the
appropriate courses needed into your plan.

EEER)
Proficie inA i Sign Language 12 Hours
POF o » »
Program: H1ASLO02  You can pian from the degree:
Effective: Fall 2017 auditfor the program!
Expand All/ Gollapse Al S0
v Year1-Term1 4 Hours
v R 4 Hours
AsL
TE AMEF
v Year1-Term2 8 Hours
~  Choose two of the follwing: 8 Hours
ASL205 (4
ARTOFT
ASL203 1 o
ADVANCED ASL
cruRE
Plan: BEB with clugter plan 43 Hours
B PDF % & HE - v -+
Graduation Goal GPA: 0000
Projected Cumulative GPA: 0.000
‘Expand Al / Gollapse All
c
i sian Laveuace |
« Fall 2017 ' 4Hours = @
Add Gourse

Planned GPA: 0.000

v Spring 2018 4Hours Z

Add Gourse

Planned GPA: 0.000
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20. There is no limit to how many times you can add curriculum requirements.
The number of credits listed in your plan will be displayed in the top right
hand corner of the plan, and will continuously update as you add or delete

items.

Plan: eco plan

= PDF -

Expand All / Collapse All

ﬁ,v'-'l-ﬂﬂ

Associated Roadmaps
Economics, 4 Year Roadmap, Fall 2016 X

16 Hour

21. There are 2 ways to view the information for any major, minor, or cluster.
There is the Semester view (which is the default screen) or the Degree Audit

view.
Plan Builder
Show Help
Audit: S1ANT005

°

There ave Torm by Torm Rosdmaps

Program: STANTO0S
ovailabis for this program.

Effectve: Fall 2016
Expand All/ Collapse All

* NOT ALL REQUIREMENTS IDENTIFIED BELOW HAVE BEEN MET *

v 1 Social Sciences - STANT005
Anthropology of Globalization
NEEDS: 12.0 HOURS 3 COURSES
|, Choase ana ofth folawing

NEEDS: 1 COURSE

SELECT FRON

\FTER) SCIENCE, CULTURE, AND EXPERTI

\FTER) ISLAM & GLOBAL POLITICS,
8 & RELIGION IN INDIAN
ANT257(FA11 fIR AFTER) CHINESE SOCIETY AFTER MAO.

ANT267(FA11 [IR AFTER) FASHION BEAUTY POWER 266 GLOBAL CULTURE

2.000 GPA

10,

FAMIL

\FTER) LATIN AMERICAN IMMIGRATION  223(SP08-5P14) WAR & MIGRATION.

Expand All / Collapsl All

~ Fall 2018

Add Gourse.

ANT101 (4 Hours)
CULTURAL ANTHROPOLOGY

+ Spring 2019

Add Course

ANT267 (4 Hours)
ANTHROPOLOGY OF SOCIALISM & POST-SOCIALISM

+ Fall 2019

Add Course

ANT224 4 Hours) c
ANTHROPOLOGY OF DEVELOPMENT

AnT226 THE SOCIAL USES OF MEDIA
NTHROPOLOGY OF
LDS OF MUSIC FACS) THEORY
Plan: BEB withicluster plan 55 Hours
= fF Y = E O v | - +

Graduation Goal GPA:  0.000
Projected Cumulative GPA: 0.000

4Hours ¥ @

Planned GPA: 0.000

4Hours # W

Planned GPA: 0.000

4Hours @ 1

Planned GPA: 0.000

10
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22.When you have finished moving courses into your plan, you can view it in the
format of a PDF file by clicking on the PDF button from the Plan tab on the
right.

% 8| ®||v| -]+

Graduation Goal GPA: 0.000
Projected Cumulative GPA: 0.000
Expand All / Collapse All

L https:/ /websvcs.its.rochester.edu/udirect/plan

2 A M O® =% - 3 BE@A T

Printed: 08/22/2016 01:14

Student: ELAYNE STEWART

StudentID: 23104242

Plan Name: BME plan 2

Program: S1EC0002

Completed Courses:

ECO108 (4.0 Hours) PRINCIPLES OF ECONOMICS
ECO0207 (4.0 Hours) INTERMEDIATE MICROECONOMICS
ECO288 (4.0 Hours) GAME THEORY

Fall 2016 (17.0 Hours)
BIO110 (4.0 Hours) PRINCIPLES OF BIOLOGY |
CHM131 (5.0 Hours) CHM CONCEPTS, SYSTEMS, PRACTICE |
MTH161 (4.0 Hours) CALCULUS IA
ASL105 (4.0 Hours) INTERMEDIATE AMERICAN SIGN LANGUAGE |

Spring 2017 (18.0 Hours)

- BIO115 (4.0 Hours) INTRO TO ORGANISMAL EVOLUTIONARY BIOLOGY
BIO117P (1.0 Hour) INTRODUCTORY BIOLOGY LAB
CHM132 (5.0 Hours) CHM CONCEPTS, SYSTEMS, PRACTICE Il
MTH162 (4.0 Hours) CALCULUS IIA
ASL106 (4.0 Hours) INTERMEDIATE AMERICAN SIGN LANGUAGE Il

Fall 2017 (18.0 Hours)

- BIO198 (4.0 Hours) PRINCIPLES OF GENETICS
BIO198P (1.0 Hour) PRINCIPLES OF GENETICS LAB
CHM203 (4.0 Hours) ORGANIC CHEMISTRY
CHM207 (1.0 Hour) ORGANIC CHEMISTRY I: LAB
MTH164 (4.0 Hours) MULTIDIMENSIONAL CALCULUS
ASL201 (4.0 Hours) INTRODUCTION TO ASL LITERATURE

Spring 2018 (12.0 Hours)
BIO214 (4.0 Hours) BIOSTATISTICS
BIO225 (4.0 Hours) ECOLOGY & EVOLUTIONARY BIOLOGY LAB
ECO108 (4.0 Hours) PRINCIPLES OF ECONOMICS

Fall 2018 (12.0 Hours)
BIO205 (4.0 Hours) EVOLUTION
Bl0243 (4.0 Hours) EUKARYOTIC GENE REGULATION

23.You can edit your plans at any point in time by logging back into the Degree
Audit system. You can also build multiple plans to handle multiple
educational objectives.

If you have any trouble, please email elayne.m.stewart@rochester.edu.
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