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If UR Budget is exited before all plan files have 

been saved or closed, the plan file becomes 

“locked”.  This QRC explains two ways that it can 

become unlocked

1. If the plan file is locked by yourself, you will receive the 

following message if you try to open the plan file:

2. To Open, select the “Open Read/Write” button.  The lock 

will be removed when you save the plan file

3. If the plan file is locked by some other user, first try 

contacting the user to have them unlock the file by either 

saving the plan file, or by following step number 1-2

4. If you cannot contact the user, reach out to one of the Key 
Contacts listed on the UR Budget Home Page to have the lock 
removed.


