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[bookmark: _GoBack]Provider Maintenance
1.  Accessing Provider Maintenance –click on the Axiom 2021 budget tab in the upper left hand corner and scroll down to Provider Maintenance Folder.
[image: ]
2. Double click on Provider Maintenance and a menu for Cost Center Hierarchy will pop up.
3. Choose a Cost Center Hierarchy (there may only be one to choose from).
4. The first tab is New Providers.  If there are any new providers since we last mapped to URID’s, please map them here.  To map, click on yellow box, and choose Provider Name)
5. The second tab is Current Providers.  By utilizing the change view in the tool bar, select the Provider Group Assignments.  Please review the Provider groups and change/add as appropriate for each provider.
6. The second view is Benchmarks.  
a. Please review and correct, if necessary, the MGMA Specialty designation for compensation and productivity. You can make changes by double clicking on the yellow box with three dots and choosing from the drop down menu.
b. Next, review and correct, if necessary, the Alternate Benchmark table for productivity and compensation for each non-APP providers.   This should represent the benchmark table you use in your tool kit.  
c. The last step is to assign, by using the drop down, the Alternate Specialty designation specific to your Alternate Benchmark Survey.  
7. The third tab is the Provider Tool Kit.  This is currently in construction, but will be live shortly.  Upon go live for this functionality, instructions will follow.
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UR Budget User Notifications
o If you are receiving an error upon saving your file, please reach out .

to the Key contacts below Key Dates

11/1/2019 System opens for central companies
Quick 1/24/2020 System opens for all other companies
Quick e eos 3/2/2020 Departmental budgets due
3/27/2020 Division Finance Budgets due
Provider Admin List

General Information
Other Links ® Questions, please reach out to your Divisional Finance champions

UR Budget. e ® Need Training? Class recordings are available on the UR Budget website Don't Forget!

Ne  Need additional access? Click here for the UR Financials Security Request Form ﬁ
. Once you have completed and finalized your FAO plan fles,
fie please select the "Move to next stage” option
Calendar
Training Key Contacts
River Campus: Christle Pajrowski
Med Center: Donna Dawley Key Report Links
BIP: Mark Greisberger Summary URB103 Form B
Provide MEG Finance Liasons Labor URB202 PCW by FAQ
Technical: UR Financials Support Team
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